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Guest Accommodation  Booking Form

Please read and complete both sides of this form. This booking will not be accepted if all sections are not completed and the relevant deposit attached.

Do not complete this form until your plans are confirmed as no exceptions are made to cancellation charges

Date of Arrival
………………….……….. (AFTER 2PM)
Date of Departure ………………………… .(BY 10AM)

Type of Room Required ……………………………………………………………………………………………………

(NOTE: BOOKINGS MUST BE MADE NO LATER THAN MIDDAY TWO DAYS PRIOR TO ARRIVAL DATE)

Guest’s Surname
Mr/Mrs/Miss/Ms……………………………………………(a separate booking must be made for each guest)

Guest’s First Name
……………………………………………………………………………………………………………………

Guest’s permanent home address  ……………………….…….…………………………………………………………………..

……………………………………………………………………….….……………………………………………………………..
…………………………………………………………………………………………………………………………………………

E-mail  address (in BLOCK CAPITALS) for confirmation……………………………………………………………………….
Contact telephone number in case of query ……………………………………...………………………………………………..

I understand that once this booking has been accepted it will be subject to cancellation charges (as specified overleaf).  I accept all conditions on this form and I understand that my deposit will not be refunded under any circumstances.  I also accept that should I leave without having paid my invoice total in full, the said sum owed can be retrieved using my card details overleaf.
Signature ………………………………………………………………………
Date …………………………….…………..

	To be completed by Bursar’s Office

Booking number …………………Confirmed by ………………..………………………….……….. date sent ……………...

Rate £……………. (per person per night)  B&B / DB&B     

A deposit of  £ …..….   Has been deducted from their card ( ref                             )
  …………………………………………………………..……………………………………….

Other information …………………………………………………………………………………..…………………………….


Rates

The following rates are correct as at 1st September 2007, but are reviewed periodically. Please check at the office at time of booking

Single Occupancy Rate – Bed & Breakfast


£32.00 per person per night
Single Occupancy Rate – Dinner, Bed & Breakfast

£37.00 per person per night                

En-suite Single Occupancy Rate – Bed & Breakfast

£40.00 per person per night
En-suite Single Occupancy Rate – Dinner, Bed & Breakfast
£45.00 per person per night

En-suite Double Occupancy Rate – Bed & Breakfast

£75.00 per room based on two people sharing

En-suite Double Occupancy Rate – Dinner, Bed & Breakfast
£85.00 per room based on two people sharing

All bookings are subject to availability. The booking will not have been made if you do not receive confirmation from the Hall
	Deposit

A deposit of £140.00 (or full cost of booking if less) must be enclosed with this booking. The deposit will not be returned in case of non-arrival or cancellation. The deposit will be used as part payment for your stay; it is not refundable afterwards. Payment may be made by Visa, MasterCard or Switch. Cash is acceptable if paid in person. Please complete the details and sign.

Please deduct the deposit from the following card:-

Visa 

Card number        (((( (((( (((( ((((         expiry date ( / (        
Master card

Card number        (((( (((( (((( ((((          expiry date ( / (
Switch           

Card number       ((((((((((((((((((( expiry date ( / ( 
 Issue number    (                                                                  Security Code         (((
Full Card Statement Billing Address    …. ………………………………………………………………………………………………………

If different to address given above

                                                               ….………………………………………………………………………………………………………      
                                                               …. ………………………………………………………………………………………………………

Signature  ……………………………………………….                                     Date …………………………………….



	Payment 

You will be issued with an invoice on arrival.  Full payment must be made on arrival.  If staying for a long period of time, arrangements for payment in instalments is a possibility but entirely at the discretion of the Bursar’s office.

Interest / Administration charges may be levied for late payment.


	Cancellation Charges
If you wish to cancel this booking prior to your arrival, you must put this in writing to the Bursar’s Office. In the event of a cancellation, your deposit will be withheld as a cancellation charge.
Bookings will be held until 8.00 a.m. on the day following the requested day of arrival. At this point we will assume that the booking has been cancelled and the deposit will be withheld.
If you reduce the length of your booking you will be charged 50% of the nights cancelled (if cancelling part of the booking brings the total payable to less than the deposit paid, the remainder of the deposit will not be refunded).


College Hall is a place for study all year round and guests are expected to respect this. Noise must be kept to a minimum at all times. No noise should be audible outside your room between 11pm and 8am. Any complaint of noise will be taken seriously and if you are responsible you will be asked to leave the Hall. If you are disturbed by noise at any time you should contact Reception 

Any persons found tampering with the Hall’s fire detection system or safety systems, or in any way jeopardizing the health and safety of other residents, or involved in any illegal activity will be instructed to leave the Hall without notice.

PLEASE BRING YOUR BOOKING NUMBER, ISSUED WITH THE CONFIRMATION, WITH YOU WHEN YOU CHECK INTO THE HALL




College Hall


Malet Street ( London WC1E 7HZ


Tel: 44 (0) 207 756 8200 ( Fax: 44(0) 207 383 4109


E-mail – info.connaught@lon.ac.uk











From the Bursar’s Office


